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Safe work Procedure
Accommodation – Decanting of Chemicals
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery on decanting of chemical on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gloves / Gauntlets/ Glasses/ Goggles/ Face Shield, Rubber Apron.

· Chemicals.

· Dispensing equipment.

· Correct bottle for correct chemical.

· COSHH assessments/data sheets.

· Spill kit.

· Bucket / Cleaning Cloth.
	· Before decanting chemicals PPE must be worn.

· Ensure the work occurs in a well ventilated area with appropriate space to work in.

· Ensure the chemical bottle to be filled is on a stable and level surface.

· Add the required amount of water to the bottle.

· Place the funnel in the neck of the 1 litre correctly labelled chemical bottle.

· Slowly add the chemical to the water to make the solution to the specified dilution, ensuring the funnel does not overflow.

· Tightly fit the lid to the bottle to avoid leakage.
· Wash PPE and any spillages that may have occurred with clean fresh water and a cleaning cloth.

· Re-stow equipment and PPE in the designated storage area.

· Dispenser nozzles checked for crystallization as per COSHH assessment.

· Main stock of chemicals to be held in COSHH cupboard.




All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Chemical Contamination / Dermatitis

	Use / Dilution of Chemicals
	· Correct training for use of chemicals

· Correct dilution of chemicals.

· Correct use of PPE as above.

· Use safety glasses/goggles if using chemicals above eye level.
· Use as per instructed.

· MSDS and Assessment sheets to be held in COSHH cupboard. 

· Store chemicals below eye level

· Main store cupboard to be locked.

· Do not spray in restricted areas.

· Avoid prolonged exposure.


	6


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· COSHH awareness training.

· Adequate training on procedures by Unit Manager / Leading Steward and competence assessed.

· Refresher training yearly or as and when required.

· Correct supervision at all times.


	· COSHH Policy and Procedures

· COSHH Regs

· COSHH data sheets/assessments

· Company standards and procedures.

· Unit manager

· OOM Section 3 – 3.9 COSHH

· Offshore General Risk Assessment Section 4 – 4.3 Cleaning Materials.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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