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safe work Procedure
Accommodation – Cleaning Stairwells
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of stairwell cleaning services on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gloves, Cut Resistant Gloves, Glasses.

· Cleaning Materials: Colour coded cloths and chemicals identified for purpose.

· Appropriate mop for vinyl-wooden floors.

· Wet floor signs.

· Brush and Dustpan.

· Back pack vacuum. 

· Mop / bucket.

· Abrasive Pad.

· Vacuum Cleaner.


	Sweeping.

· Ensure broom is correct height for the individual.

· Sweep the landing first.

· Face the railing with your back against the stairwell wall. 

· Position your feet with one foot on the higher stair and one on the lower stair.

· Using a gentle left to right sweeping motion to remove the debris, then    stair by stair work your way down the stairwell.

· At the bottom of the stairs use a dust pan and brush to remove the debris and place in a waste receptacle
Vacuuming.
· Place the backpack on your back and securely fasten.

· From the lower landing vacuum up the stairs ensuring the cord is behind you at all times.

· Ensure both feet are on the same stair and move up one stair at a time working your way up the stairwell.

· Use a gentle left to right vacuum motion to remove the debris.

· Once you reach the top of the stairwell take off the backpack and place the vacuum securely in the corner of the landing and then walk down the stairs to retrieve the cord.

· Remove, empty and change vacuum bag and clean the filter

Mopping

· Fill a bucket with warm soapy water (made up to the specified dilution).

· Locate your bucket on your lower level.

· Insert mop into bucket and then squeeze tightly to remove excess water.

· Walk up the stairs.

· Face the railing with your back against the stairwell wall.

· Position your feet with one foot on the higher stair and one on the lower stair.

· Begin mopping from the top landing.

· Using a gentle left to right mopping motion to remove scuffs and marks, then stair by stair work your way down the stairwell.

· Refresh and squeeze your mop after every 8 steps.

· Do not walk over wet floor.

· Clean and re-stow all equipment and PPE in the designated storage area.
· Continue the process until the stairwell has been cleaned.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Back Sprains


	Overstretching 

Cleaning stair Treads. 

Vacuuming.
	· Correct manual handling techniques.

· Work from standing if possible.

· Use correct aide for reaching high levels.
	4

	2
	Slips Trips and Falls
	Ascending/descending Stairwell

Cleaning Stair Treads

Reaching high levels

Vacuuming


	· Wear slip resistant safety shoes. (Company issue).

· Ask for assistance if required.

· Stop the job if vessel motion dictates.

· Hold onto handrail when going up and down stairs.

· Use wet floor signs.

· Spatial awareness. 

· Minimal use of water.

· Work away from the wall with the cord to avoid being tangled in cords.


	6

	3
	Chemical Contamination


	Use of Chemicals
	· Correct training for use of chemicals.

· Correct dilution of chemicals.

· Correct use of PPE as above.
	6

	4
	Cuts to Hands


	Cleaning Areas with Hidden Sharp Edges.
	· Use cut resistant gloves when cleaning.

· Recognise and report any defects.


	4

	5
	Electric Shock
	Vacuuming
	· Unplug the machine at each electrical point - by grasping the plug – do not pull on the cord

· Ensure that the cord does not go through a door way

· Work away from the wall with the cord to avoid being tangled in cords

· Ensure you always have some excess cable behind the back pack

· 
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Adequate training on cleaning procedures and standards by Unit Manager and competence assessed.
	· Manual Handling Regulations.

· COSHH data sheets/assessments.

· Company standards and procedures.

· OOM Section 3 – 3.16 Written Think Plan, Section 5 – 5.3 Alleyways and Public Areas, 5.16 Deep Cleaning Safety.

· Offshore General Risk Assessment Section 2 - 2.2 Sharp Edges. 2.7 Slips Trips Falls while descending / ascending stairs. Section 3 - 3.7 High Level Cleaning, Section 4 - 4.1 Sharp Edges, 4.3 Cleaning Materials.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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