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Safe work Procedure
Accommodation – Gymnasium Cleaning 
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of gymnasium cleaning services on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gloves, Cut Resistant Gloves, Glasses / Goggles,

· Cleaning Materials: colour coded cloths and chemicals identified for purpose.

· Appropriate aide for cleaning vinyl-wooden floors.

· Vacuum cleaner if required.

· Wet floor signs.

· Footstool.

· Bucket

· Mop

· Paper Towel
	· Remove all dirty towels into the laundry bag.
GYM EQUIPMENT

· Do not lift any weights that have not been re-stowed to their designated storage area. (Report this to you line manager).
· Dust and wipe equipment with a damp cloth.

· Never place a hand on the foot pedal to advance the wheel of a spin bike.

· Sanitise all the equipment and allow to air dry.

SURFACES
· Use a safety step for cleaning high level places, maintaining a three point of contact at all times.

· Check and spot clean with a cleaning cloth and warm soapy water (made up to the specified dilution):

· Walls.

· Doors, door surrounds and skirting boards.

· Mirrors 

· TV’s and mounting brackets

· Pictures.

· Stereos.

· Shelves.

· Use a dry cloth around electrical sockets and light switches.

FLOORS
· If vacuuming is required in the gym place the backpack on your back and securely fasten, hold one end of the cord to avoid slips, trips and fall hazard. (if appropriate) or use upright.
· Use a comfortable forward and backward motion, with feet positioned so that the rear leg is in a 7 o’clock position and the forward leading foot is in a 2 o’clock position, ensuring to slightly bend the knees on the forward motion

· If mopping is required fill bucket with warm soapy water (made up to the specified dilution).

· Place mop in solution, wring out mop until damp.

· Using a figure of 8 action, damp mop over the designated area.

· Mop the floor from the furthest corner of the room towards the egress door.

· Do not walk back over your mopped floor, ensure your mop bucket is located in a position which will ensure you do not slip, trip or fall over it.

· Wet and wring your mop after every four figure of 8 actions.

· All buckets, ringers must be thoroughly washed, rinsed and allowed to air dry. 

RESTOCKING
· Re-stock water fountain if applicable.

· Ensure sanitiser and paper towels are left for the personal sanitising of equipment.

· Re-stow all equipment and PPE in the designated storage area.




All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1


	Back Strain


	Cleaning high areas.

Mopping Floors.

Use of Vacuum.


	· Correct manual handling techniques.

· Use correct aide for reaching high levels.

· Report loose free weights. (Do not attempt to lift)

· Work from floor level if possible.

· Qualified person to move any equipment.


	4

	2
	Slips Trips and Falls 
	Mopping floor

High Level Cleaning
	· Wear slip resistant shoes.(Company issue).

· Use correct aide for high level dusting.

· Ask for assistance if required for two person jobs.

· Keep floor area clear of clutter.
	6

	3
	Chemical Contamination


	Use of chemicals
	· Correct training for use of chemicals.

· Correct dilution of chemicals.

· Use of correct PPE as above.


	6

	4
	Cuts to Hands


	Cleaning Areas with Hidden Sharp Edges.
	· Use cut resistant gloves when cleaning.

· Recognise and report defects as per near miss reporting.


	4

	5
	Electric Shock
	Cleaning Electrical Equipment.

Use of electrical equipment.
	· Minimal use of water/chemicals.

· Isolate electrical items before cleaning.

· Exert caution.

· Visual inspection of equipment.

· Do not use with wet hands.

· Do not use until fully trained.
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Adequate training on cleaning procedures and standards by Unit Manager / Leading Steward and competence assessed.

· Working at height.
	· Manual Handling Regulations

· COSHH Policy and Procedures

· COSHH data sheets/assessments.

· Written Think Plan.

· Company standards and procedures.

· OOM Section 3 – 3.16 Written Think Plan – 3.29 Working at Height. Section 5 – 5.12 Cleaning Materials- Machinery and Equipment, 5.16 Deep Cleaning Safety.

· Offshore General Risk Assessment Section 2 – 2.6 Walking on wet surfaces, 2.10 Faulty Equipment, Section 3 – 3.3 Struck by falling objects, 3.7 High Level Cleaning. Section 4 – 4.1 Sharp Edges, 4.3 Cleaning Materials, 4.9 Blood Borne Viruses.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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