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Safe work Procedure
Accommodation – Transporting / Loading Rubbish to Compactor
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of transporting / loading of rubbish services on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Company approved Rubber Gloves, Cut Resistant Gloves, Glasses, Goggles, Hard Hat, Jacket

· Compactor

· Bin Liners
	TRANSPORTING
· Ensure when transporting up or down stairs that hand rails are used to maintain a three point of contact at all times

· Ensure that there are no sharp items protruding from bins

· Never place hands in a bin to remove rubbish or push down to compact rubbish

· Hold the bag away from the body when transporting and emptying the bin

· Ensure when transporting rubbish you keep an eye on protruding objects that may continue to move

· Make sure full PPE is worn when going outside.

· Before using compactor make sure you have been fully trained to use it. (See Chef Manager).
· Wipe clean the interior and the exterior of the bin

· Tear a bin liner off the roll and replace the bin liner – ensuring it is double lined

· HAZARDOUS GOODS

· Ensure sharp or medical waste and aerosols are discharged in the approved hazardous waste receptacle and not with general waste.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Back Strain


	Loading Compactor

Transporting Rubbish to Compactor.
	· Do not over stretch

· Correct manual handling techniques.

· Correct training procedures.

· Work within personal capabilities/limit loads.


	4

	2
	Slips Trips Falls


	Transporting Rubbish to Compactor
	· Wear slip resistant safety shoes. (Company issue).

· Keep one hand free for handrails.

· Mop up any spillages immediately.

· Keep area clear of rubbish.

· Two person job.

· Use manual aide if available.


	6

	3
	Cuts to Hands/Limbs


	Transporting Rubbish to Compactor

Lifting rubbish into Compactor
	· Be aware of foreign sharp objects.

· Use of correct PPE as above.

· Correct segregation facilities.
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Adequate training by Unit Manager / Leading Steward and competence assessed.

· Refresher training yearly or as and when required.
	· Manual Handling Regulations

· Company standards and procedures.

· Manufacturer’s Instructions.

· Supervisor.

· OOM Section 3 - 3.16 Written Think Plan.

· Offshore General Risk Assessment Section 3 - 3.8 Operation of Compactor / Cardboard Bailer. Section 4 - 4.1 Sharp Edges, Section 5 - 5.11 Cut by sharp items in rubbish sack. Section 6 - 6.5 Segregation waste / Tins / General.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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