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Safe work Procedure
Accommodation – Locker Room Cleaning
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of locker room cleaning services on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gloves, Cut Resistant Gloves, Glasses, Goggles, 

· Cleaning Materials: Colour coded cloths and chemicals identified for purpose.

· Vacuum cleaner if required.

· Footstool.

· Wet floor signs.

· Buffing machine for scrubbing floors.

· Water vacuum or squeegee.

· Mop / Bucket.

· Bin Liners.

· Abrasive Pads.
	· Floor should be free from dust, grime and debris.

· Floor should be tidy and free from personal items.

· Bulkheads to be free of grease, grime and smears.

· Deck heads to be free of dust and grime.

· Air vents to be removed by a qualified person for cleaning.

· Tops of lockers to be free from dust and build up of personal items.

· Recycling bins to be emptied regularly.

· Hand wash sinks and taps to be free of grease, grime and soap scum.

· Drains to be free of debris.

· Proper hand cleansers to be replenished as needed 

· Hand drying facilities to be replenished as needed.

· Boot covers to be supplied if needed.

· Remove wet floor signs when floor is dry..


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Manual Handling


	Sweep/Mop/Buff Floors.

Transfer/use of Buffer.

Reaching high Levels.

Removal of Air Vents.

Moving Obstacles.
	· Correct manual handling training.

· Use buffer dedicated for that level.

· Use correct aide for reaching high levels.

· Two person job for moving obstacles

· Qualified person to remove air vents.


	4

	2
	Slips Trips and Falls 
	Mopping floors

Tripping on Equipment.

Slipping on Wet Floor.
	· Wear slip resistant safety shoes.(Company issue).

· Use correct aide for high level dusting.

· Ask for assistance if required for 2 person jobs.

· Appropriate barriers in place.

· Keep floor space clear.

· Minimal use of water.

· Wet floor signs


	6

	3
	Chemical Contamination


	Use of Chemicals
	· Correct training for use of chemicals.

· Correct dilution of chemicals.

· PPE as above.
	6

	4
	Cuts to Hands


	Cleaning Areas with Hidden Sharp Edges.

Cleaning Tops of Lockers.
	· Use cut resistant gloves when cleaning.

· Recognise and report any defects.


	4

	5
	Electric Shock
	Use of Electrical Equipment.
	· Minimal use of water

· Exert caution.

· Check cable of buffing machine for wear and tear.

· Do not use until fully trained.
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Adequate training on cleaning procedures and standards by Unit Manager / Leading Steward and competence assessed.

· Working at height.
	· Manual Handling Regulations

· COSHH Policy and Procedures

· COSHH data sheets/assessments

· Company standards and procedures.

· OOM Section 3 – 3.16 Written Think Plans. Section 5 – 5.9 Locker Room Cleaning, 5.12 Cleaning Materials / Machinery and Equipment, 5.16 Deep Cleaning Safety.

· Offshore General Risk Assessment Section 2 – 2.6 Walking on Wet Surfaces,    Section 3 - 3.2 Balance Affected by Vessel Movement, 3.3 Struck by falling objects when Cleaning, 3.5 Loose Drain / Scupper Covers, 3.7 High Level Cleaning, Section 4 – 4.1 Sharp Edges, 4.2 Items Left in Coveralls, 4.3 Cleaning Materials, 4.6 Buffing Machine


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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