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Safe work Procedure
Accommodation – Ceiling Space Leaks
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of fixing of ceiling space leaks on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Cut Resistant Gloves, Bump Cap, Safety Glasses / Goggles, Latex free rubber gloves.

· Adjustable Spanner, Pipe Wrench, Silicone grease 

· Mob / Bucket

· Cloths

· Barriers / Free standing wet floor sign.

· Platform Ladder or liaise with scaffold foreman to erect platform or other requirements.
	· Handy man to open ceiling and check for leaks, no entry permitted to void space without permit

· If pipe leak is within close proximity to ceiling tile, raise permit and repair. (Entry is to be n o deeper than head and shoulders depth).

· If pipe leak is high into the ceiling void, OIM to be informed. Mechanical supervisor must be consulted to raise permit and to arrange second man assistance.

· No handy man to go into ceiling space without points (2) & (3) completed.

· If the job requires full entry into ceiling space, due to the difficult accessibility of the leak, a level (2) confined space entry permit will be required.

· The handyman will be responsible for liaising with the Scaffolding Foreman for any special requirements.

· The handyman will arrange any materials required for the repair


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Back Strain


	Awkward Position 

Twisting  Stretching
	· Use correct manual handling techniques.

· Use correct aide for reaching high levels.

· Use of correct PPE as above.
	4

	2
	Slips Trips Falls


	Spillage from leak, wet floor work area
	· Wear slip resistant safety shoes. (Company issue).

· Keep floor area free from obstructions.

· Mop up any spillages immediately.

· Erect barriers and free standing wet floor signs.

· 
	6

	3
	Chemical Contamination


	Skin irritation splash in eyes
	· Correct training for use of chemicals. 

· Correct dilution of chemicals.

· Use correct PPE as above.

· Wearing of goggles 


	6

	4
	Cuts or Bruises 


	Sharpe edges head room
	· Use cut resistant gloves when cleaning,

· Recognise and report any defects as per near miss reporting.

· Wearing of bump cap


	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Working at height.

· Competency assessed
	· Manual Handling Regulations

· COSHH Policy and Procedures

· COSHH data sheets / assessments.

· Company standards and procedures.

· Permit to work

· Offshore General Risk Assessment Section 7 – 7.1  - 7.2


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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