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Safe work Procedure
Laundry – Laundry Filter Cleaning
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of laundry filter cleaning services on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Cut Resistant Gloves. Goggles, Glasses, Face Mask.

· Vacuum Cleaner. 

· Soft brush / Dustpan.

· Dustbin.

· Filter Sheet.


	· To isolate equipment (turn off at on/off switch, remove the plug from wall socket if available, or contact responsible electrical person to isolate at breaker.) Note: Never turn off electrical equipment with wet hands.

· Wipe outside surfaces of the dryer and around the lid.

· When required, clean the lint filter, (using face mask) and above PPE when removing filters, brush off all lint into a bin or use a vacuum and clean up any lint residue on the floor.
· Vacuum any excess debris in the lint filter cavity and behind the dryer
· Replace lint filter.
· Sign off laundry filter form.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1


	Back strain


	Pulling out filters.

Brushing filters

Replacing filters.

Use of vacuum.
	· Correct manual handling techniques.

· Correct job training.

(See SWP for operation of vacuum)
	4

	2
	Slips trips and falls 
	Moving around laundry.


	· Wear slip resistant safety shoes (company issue)

· Spatial awareness 

· Keep floor area round machines clear of clutter.


	6

	3
	Cuts to hands


	Removing and replacing filters.

Brushing filters.
	· Use cut resistant gloves when cleaning filters.

· Recognise and report defects as per near miss reporting.


	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Adequate training on filter cleaning procedures and standards by Unit Manager and competence assessed.


	· Manual Handling Regulations.

· Company Standards and Procedures.

· Manufacturer’s guidance.

· Unit manager.

· Written Think Plan.

· OOM: Section 5 – 5.4.1

Offshore General Risk Assessment: Section 2 – 2.9 Section: 4 – 4.1.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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