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Safe work Procedure
Laundry – Cleaning Coveralls/Oil Base Mud Coveralls
	PURPOSE

The purpose of this procedures is to provide guidance in the service delivery of cleaning oil base mud coveralls on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gauntlets, Gloves Goggles, Glasses, Cut Resistant Gloves.

· Cleaning Materials: Colour coded cloths and chemicals identified for purpose.

· Wet Foor Sign.

· Mop / Bucket

· Bin Liners

· Spring Loaded Trolley


	PREPERATION

· Remove bin liner from the designated receptacle containing the soiled coveralls.

· Replace bin liner – ensuring it is double lined

· Transport the soiled coveralls to the laundry, using a manual lifting aid.

WASHING
· Transfer the soiled coveralls into the designated washing machine, placing carefully so as not to splash.

· Turn the machine on.

· Wash with the specific cleaning solution suitable for oil based mud removal (made up to the specified dilution), in line with the manufacturer’s guidelines.

· Run through the longest available wash cycle.

· Wash for a second time (if needed) this time with non-hazardous chemicals (made up the specified dilution) and if necessary wash for a third time.

DRYING

· Remove washed coveralls from the washing machine taking care not to over extend.

· Transfer to the dryer using a manual lifting aid where available and run on a normal drying cycle, in line with the manufacturer’s guidelines.

· Allow time after the dryer stops before opening door.

· Remove coveralls from the dryer and fold.

· Take care for hot metal buckles or studs

CLEANING WASHING MACHINE

· Wash apron, gloves, transporting receptacle and washing machine inside and out with hot soapy water (made up to the specified dilution) wipe with damp paper towel to remove any contamination and dispose of the paper towel in the appropriate receptacle.

· Re-stow all equipment and PPE in the designated storage area


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1


	Back Strain


	Filling Machine


	· Correct manual handling techniques.

· Use trolleys/spring loaded if possible when removing to washing machine

· Do not overload machines.

· Adhere to displayed loads.
	4

	2
	Slips Trips and Falls 
	Tripping.

Slipping on Wet floor.
	· Wear slip resistant safety shoes (Company issue)

· Ask for assistance if required for two person jobs.

· Appropriate barriers in place.

· Keep floor space clear.

· Minimal use of water.

· Wet floor signs
	6

	3
	Chemical Contamination


	Use of Chemicals
	· Correct training for use of chemicals

· Correct dilution and dosing of chemicals.

· Use of correct PPE


	6

	4
	Cuts to Hands


	Filling / Removal of Coveralls from Machines.


	· Use cut resistant gloves when filling or removing coveralls from machines.

· Recognise and report defects as per near miss reporting.


	4

	5
	Electric Shock
	Use of Electrical Equipment
	· Minimal use of water/chemicals

· Unplug electrical items before cleaning.

· Exert caution.

· Visual inspection of equipment.

· Do not operate with wet hands.
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Adequate training on cleaning procedures and standards by Unit Manager and competence assessed.
	· Manual Handling Regulations

· COSHH Policy and Procedures

· COSHH data sheets/assessments.

· Instruction and Guidance for Using Laundry Machines.

· Company Standards and Procedures.

· OOM Section  5 - 5.4 Laundry Procedures.

· Offshore General Risk Assessment: Section 2 – 2.2, 2.6, Section 3 - 3.5, Section 4 - 4.2, 4.3, 4.8.


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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