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Safe work Procedure
Laundry – Delivering Mats/Cloths
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of delivering laundry items on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· Adjustable back pack laundry bag.

· Laundry trolley (unit specific)

· Use lift if available.
	· Mats/Cloths to be delivered to designated area.

· Laundry shall remain in a tidy fashion.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment.

	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1


	Back strain


	Placing Mats & Cloths into   Backpack.
	· Use correct manual handling techniques

· Use mechanical aide when available.

· Use adjustable backpacks.

· Limit load/work within personal capabilities.

· Two person job. Ask for assistance.
	4

	2
	Slips, Trips & Falls


	Transporting Mats & Cloths
	· Ensure work area is clear before commencement of task. 

· Wearing of slip resistant safety shoes (Company issue).

· Use handrails if going up stairs.

· Keep one hand free for the handrail if using stairs.


	6


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Ensure correct induction of layout of installation.


	· Manual Handling Regulations.

· Unit Manager.

· OOM Written Think Plan 3.16 
· Offshore General Risk Assessment: Section 4 – 4.7 Carrying Laundry in Bulk, 


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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