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Safe work Procedure
Galley – Container Unloading
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of container emptying  services on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Hard Hat, Hearing Protection, Boots, Overalls, Glasses, Gloves.

· Mechanical aide if available.

· Written Think Plan.

· Snips.

· Thermometer and probe.


	· Think plan to be completed in before starting by all carrying out task.

· Visually inspect the container before unloading including doors and refrigeration motor for damage during vessel transport.
· Open the primary side of the door, ensuring to position the body behind the door whilst opening.

· Undo right hand side of the cargo net then stow in a safe manner, not causing a trip hazard. (Do not cut net from eye pads at any time).

· Fresh and frozen to be temperature checked by unit manager and logged.
· Any defects to be recorded and reported to supplier.

· Ensure an adequate distance between all personnel in the human chain, the product should move down the chain in a zig-zag manner to eliminate twisting of the body. Seek assistance if weight is beyond your capacity.

·  (Where applicable) use a mechanical aide.
· All goods to be stored in the correct manner i.e first in first out and date marked with correct week number.

· Empty boxes to be disposed of in the correct manner, if breakage or spills occurs clean up immediately.
· Re-stow all equipment and PPE in the designated storage area.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment
	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Back Strain


	Transfer of goods from container to stores.


	· Use correct manual handling techniques.

· Use mechanical aides when available.

· Work within personal capabilities/limit loads.

· Never stow heavy items on top shelves.

· Ask for help when required.

· Stop the job if required.


	4

	2
	Slips Trips and Falls 
	Moving goods.
	· Wear slip resistant safety shoes.(Company Standard)

· Check area is clear before commencing.

· Ensure good communication at all time

· Barrier off area.


	6

	3
	Trapped Fingers
	Placing items on shelves.
	· Wear gloves.

· Personal awareness.

· Heavy items to be place on bottom shelf.
	6

	4
	Dropped Objects
	Carrying items
	· Use of PPE as above

· Spatial awareness.
	6


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Training on use of mechanical aide.

· Witten Think Plan.


	· Manual Handling Regulations

· Company  procedures/Unit manager 

· OOM Section 3 - 3.8 Container Unloading.

· Offshore General Risk Assessment Section 2 - 2.5 – 2.7 – 2.11 Section 3 - 3.1 - 3.2


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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