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Safe work Procedure
Equipment - Vending Operations
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of vending services on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· Can – Confectionery Machine – Model as agreed in scope of service

· Cleaning Materials: colour coded cloths and chemicals identified for purpose from APL – Stock List

· Lifting Aids - Sack Barrow

.


	· Safe positioning of machine to maximize sales potential.

· Machine maintained with regards stocks and cleanliness.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment
	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Manual Handling

Slips Trips falls

Chemical Contamination


	
	· Installing - moving machine – access to final position accessed. 

· Manual handling assessment completed moving machine. 

· Lifting aid equipment checks completed.

· Machine Stability – weather movement consideration.

· Cleaning procedures in place (Machine Specific).

· Loading of stock.

· Stock Movement – manual handling assessment completed.


	4

	2
	Electric Shock
	
	· PAT testing carried out on vending machine. 

· Removal – replacement and disposal fluorescent tubes. 
	6


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Adequate training by Unit Manager and competence assessed.

· Core training of machinery before use.


	· Manual Handling Regulations.

· Company standards and procedures.

· Manufacturer’s guidance.

· OOM Section 7 
· Offshore General Risk Assessment Section 2 – 2.1 – 2.3 




	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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