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Safe work Procedure
Equipment – Operation of a Vacuum Cleaner
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of use of vacuum cleaner on an offshore installation

	

	EQUIPMENT
	SERVICE STANDARDS

	· Vacuum Cleaner.



	· Remove any Slip, Trip, Fall hazards.

· Be sure to unravel the electrical cord and place it on the floor making sure it is always behind you.

· Plug in the machine and switch it on.

· Unplug the machine at each electrical point - by grasping the plug – do not pull on the cord.

· Ensure that the cord does not go through a door way.

· Work away from the wall with the cord to avoid being tangled in cords.

· Ensure you always have some excess cable behind you.

· Using a push-pull stroke method. 

· Overlap strokes slightly so that the area is covered.

· Use the accessory tools for hard to access areas.

· Move furniture and equipment as little as possible.

· Empty the filter bag when required.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment
	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1


	Back strain


	Transfer and use of vacuum.
	· Use lift to transfer vacuum.

· Have one vacuum for every level if no lift.

· Two person job – ask for help if needed.
	4

	2
	Slips Trips falls


	Use of vacuum.

Transfer of vacuum
	· Wear slip resistant safety shoes. (Company issue).

· Use handrails if going up or down stairs.

· Be aware of training cables


	6

	3
	Electric shock
	Use of vacuum.
	· Check cable, plug and sockets for flaws before use.

· Keep cable behind you at all times.

· Ensure RCD is fitted.

· Report any malfunctions.

· PAT test carried out on vacuum cleaner.

· Do not use with wet hands
	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· Relevant equipment training.
	· Manual Handling Regulations.

· Unit Manager/company standards.

· Written Think Plans.

· Manufacturer’s instructions.

· OOM: Section 5 Accommodation Service.
· Offshore General Risk Assessment: Section 3 – 3.2 


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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