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Safe work Procedure
Equipment – Buffing Floors
	PURPOSE

The purpose of this procedure is to provide guidance in the service delivery of floor buffing services on an offshore installation.

	

	EQUIPMENT
	SERVICE STANDARDS

	· PPE / Rubber Gloves, Glasses / Goggles.

· Cleaning Materials: Color coded cloths and chemicals identified for purpose.

· Brush / Dust Pan

· Buffer / Buffing attachment / Pads.

· Mop and bucket.

· Wet floor signs / Barriers.

· Spray bottle.

· Overshoes.


	· Floor should be free from dust and debris.
· Spray the floor with buffing solution at the correct dilution. – ensure to dilute all chemicals as per MSDS and manufacturer’s instructions.
· Fit floor scrubbing machine with pad drive & white or red buffing pad, depending on the condition of the floor.
· Operate the scrubbing machine by levelling the handle of the buffer at just below waist level with legs spread to even proportions with maximum stability.
· Operate the scrubbing machine by gently lifting the handle UP to make the machine move to the Right and DOWN to make the unit move to the left. Do not try to push / pull the unit to make it move. 
· Use side by side motion.
· Buff until haze has gone and floor shines.
· Re-stow the machine in the designated area.


All the below hazards have been risk assessed and documented within the Offshore General Risk Assessment
	Step
	Hazard 
	Step
	Safe Method
	Risk Evaluation as per Offshore General Risk Assessment

	1
	Back Strain


	Use of/transfer of  buffer
	· Spatial awareness.

· Dedicated buffer for every level.

· Do not use until fully trained.

· Two people may be required for this task.
	4

	2
	Slips Trips Falls


	Buffing floor.

Slipping on wet floor.

Tripping over equipment.
	· Wear slip resistant shoes. (Company issue).

· Be aware of trailing cables.

· Remove any slip, trip, fall hazards including all obstacles and furniture.

· Minimal use of water, (if appropriate)

· Use of wet floor signs.

· Appropriate barriers.


	6

	3
	Chemical Contamination
	Use of chemicals
	· Correct training for use of chemicals.

· Correct dilution of chemicals.

· Use correct PPE. As above.
	6

	4
	Electric Shock
	Use of buffer
	· Check cable for wear and tear before use.

· Do not use buffer with wet hands.

· Minimal use of water.

· Do not use until fully trained.


	4


	SPECIFIC TASK TRAINING
	RELEVENT GUIDANCE

	· Manual handling training and competence assessed.

· COSHH awareness training.

· Adequate training by Unit manager and competence assessed.
	· Manual Handling Regulations.

· Company standards and procedures.

· COSHH Policy and Procedures

· COSHH data sheets/assessments Manufacturer’s guidance.

· OOM Section 5 – 5.3 Alleyways and Public areas. 5.12 Cleaning Materials, Machinery & Equipment.

· Offshore General Risk Assessment Section 2 – 2.6 Walking on Wet Surfaces, 2.10 Faulty Equipment, Section 4 – 4 .3 Cleaning Materials, 4.6 Buffing Machine,


	All employees performing this activity must sign this page of this site specific document to indicate understanding and compliance with the procedure.

	
	
	
	

	Print Name
	Position
	Date
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please note:         If further signatures are required, please create a replica of this page and staple to the back of the complete SWP.
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