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Monthly Accommodation Inspection Form
	Unit:
	
	
	Unit No:
	 


	Inspected by:
	
	
	Date:
	


	 LOCATION / ITEM / ACTIVITY
	Yes
	No
	N/A
	Comment / Any Hazards?

	ROOM
	
	
	
	

	Floor swept, mopped , hoovered & free of obstruction
	
	
	
	

	Bulk Heads / Deck Heads clean and in good repair
	
	
	
	

	Bed
- Made 
	
	
	
	

	

- Duvet cover smooth with no rips
	
	
	
	

	

- Linen clean with no rips
	
	
	
	

	        - Pillows in good state
	
	
	
	

	        -  Bed wells cleaned
	
	
	
	

	Towels provided, no stains or rips
	
	
	
	

	Laundry bag available for each bunk
	
	
	
	

	Bins cleaned with new liners (If applicable)
	
	
	
	

	Dusting satisfactory – all surfaces & ledges
	
	
	
	

	Air condition vents clean
	
	
	
	

	No broken plugs/sockets/switches
	
	
	
	

	Lights operational 
	
	
	
	

	ENSUITE
	
	
	
	

	Floor mopped & disinfected
	
	
	
	

	Hand basin & taps cleaned
	
	
	
	

	Mirror cleaned / Cabinet inside cleaned
	
	
	
	

	Shower 
- Recess clean with disinfectant
	
	
	
	

	Shower screen      - Glass free of smears
	
	
	
	

	Shower curtain      - No of rips and stains
	
	
	
	

	Toilet
- Bowl cleaned inside
	
	
	
	

	
- Bowl cleaned outside
	
	
	
	

	
- Spare toilet roll
	
	
	
	

	                              - Soap and or replenished
	
	
	
	

	GENERAL SAFETY
	
	
	
	

	Cleaning chemicals stored correctly
	
	
	
	

	MSDS available with stored chemicals
	
	
	
	

	COSHH assessments available and up to date.
	
	
	
	

	All chemicals correctly diluted and in correct bottles
	
	
	
	

	All personal protective equipment (PPE) available
	
	
	
	

	All portable electrical equipment tested
	
	
	
	

	General awareness of so surroundings / sharps
	
	
	
	

	Are SWSPs available and in use?
	
	
	
	

	Job descriptions reviewed and updated
	
	
	
	

	TOILET BLOCKS
	
	
	
	

	Floor
- Mopped with disinfectant 
	
	
	
	

	
- Free of slip/trip hazards
	
	
	
	

	Hand basin clean
	
	
	
	

	Mirror clean
	
	
	
	

	Soap dispensers full
	
	
	
	

	Toilet 
- Bowl cleaned inside
	
	
	
	

	
- S bend wiped clean
	
	
	
	

	
- Spare toilet roll provided
	
	
	
	

	Urinal 
- Clean 
	
	
	
	

	
- Disinfectant added
	
	
	
	

	
- Toilet blocks added if applicable
	
	
	
	

	Bulk Heads / Deck Heads clean & in good repair
	
	
	
	

	No broken plugs/sockets/switches
	
	
	
	

	Lighting adequate
	
	
	
	

	Bins emptied
	
	
	
	

	LAUNDRY
	
	
	
	

	Floor
- Mopped & disinfected
	
	
	
	

	
- Free of slip/trip hazards
	
	
	
	

	Wash basin clean
	
	
	
	

	Washing machines 
- Clean & no odour
	
	
	
	

	
- Filter clean
	
	
	
	

	
- Operational
	
	
	
	

	
- Door seals
	
	
	
	

	
- Powder / liquid available
	
	
	
	

	Dryers
- Cleaned
	
	
	
	

	
- Filter cleaned – Logs completed
	
	
	
	

	
- Operational and Cooling cycle
	
	
	
	

	
- Doors seal
	
	
	
	

	Bins emptied
	
	
	
	

	Bulk Heads / Deck Heads clean & in good repair
	
	
	
	

	No broken plugs/sockets/switches
	
	
	
	

	Behind machines cleaned and free of lint
	
	
	
	

	Lighting adequate
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